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JOB DESCRIPTION

POW! Student Opportunities Intern


Accountable to:	Head of Membership

[bookmark: _GoBack]Salary Band:	London Living Wage (currently £9.40 per hour)

Hours:	10 – 14 hours a week

Contract:	Fixed hours contract until end of term 2 (approximately May 2016)

Location:	Normally located on the Hendon campus, North London


JOB PURPOSE
1. Support POW! Student committees and engage students in all the POW! platforms

	
2. Provide support for student officers in line with plans and to champion the Students Union across Middlesex University 

KEY RESPONSIBILITIES
1.  Support POW! Student Committees
	
· Support the student committees across the POW! Platforms (Radio/ TV/ Showcase/ Magazine and News) to engage with students.
· Source new opportunities for students involved in POW! – working with schools, societies, sports and externals to connect POW! Volunteers to new initiatives. 
· Support the VP to send out updates and newsletters to interested students.
· Work with the POW! Committees to produce content for the new POW! website.
· Upload content and publicise the POW! Website.




2. [bookmark: page2]Provide support for student officers on specific research projects in line with plans and to champion the Students Union across Middlesex University. 

· Support student officers by putting forward ideas in relation to POW! 
· Provide information relating to POW! as required by the Head of Membership 
· Contribute to strategic planning discussions by putting forward ideas for future projects based on evidence 
· Feedback all relevant data/statistics/information from work to the Line Manager 
· Be an ambassador for the Students’ Union 

[bookmark: page3]PERSON SPECIFICATION

	CRITERIA
	Requirement

	QUALIFICATIONS
	

	Current enrolled student and studying at Middlesex University
	Essential

	EXPERIENCE
	

	Experience of managing projects
	Essential

	Experience using social media and web platforms
	Essential

	KNOWLEDGE
	

	Understanding and/or experience of democratic, member led organisations
	Essential

	ATTRIBUTES/SKILLS
	

	IT competent with a strong working understanding of Microsoft packages
	Essential

	Ability to meet strict deadlines
	Essential

	Proactive and able to work using own initiative
	Essential

	Excellent communication skills verbal and written
	Essential

	Strong interpersonal skills
	Essential

	VALUES AND ETHICS
	

	Positive attitude and enthusiasm about Middlesex University and MDXSU
	Essential

	Interested in working with students
	Essential

	Good team player
	Essential
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