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Basis: Part-time, fixed term from September 2018 until July/August 2019
Hours:
4-5 days per week (up to 35 hours) from June - September 2018 
3-4 days per week (21-28 hours) from Sept 2018 - July/August 2019
Potential for job share
Location: Normally located on the Hendon Campus, North London
Salary: London Living Wage, currently £10.20 per hour (£11.58 including holiday rate)
Department: Communications & Income Team

The Role
MDXSU are seeking a talented, creative part-time designer to join our Communications & Income Team.
[bookmark: _GoBack]The intern will work closely with our Communications & Design Coordinator to produce exciting, engaging design content to publicise events and opportunities, while helping to develop clear, recognisable branding for the Students’ Union as a whole. This is an incredibly varied position, offering the chance to gain experience in the production of design for various channels and platforms, while working across all areas of work within a vibrant, award-winning Students’ Union. 
Responsibilities
· Work closely with the Communications & Design Coordinator and wider Communications & Income Team to share ideas and provide insight on our design and branding.
· Utilise Adobe software to produce design for our website, social media, e-communications, print publications, merchandise and more.
· Support the creation of design materials and branding for a variety of different areas within the Students’ Union, from clubnights and awards ceremonies to campaigns and the MDXSU Elections.
· A key piece of work over the summer will be the creation of our annual MDXSU Welcome Guide.
· Support the MDXSU Communications & Income team in developing our visual brand and cultivating brand awareness – supporting the development of brand guidelines for staff and students.

Requirements

	Criteria
	Requirement

	Qualifications

	Middlesex University student or alumnus
	Essential

	Knowledge and Experience

	Experience in using Adobe creative software: Photoshop, InDesign and Illustrator
	Essential

	Photography experience 
	Desirable

	Marketing and communications knowledge
	Essential

	Experience in overseeing projects and prioritising work
	Essential

	General understanding of the work of Middlesex Students’ Union 
	Desirable

	Attributes/skills

	Creative and innovative
	Essential

	Excellent planning and organisational skills - with a particular focus on attention to detail
	Essential

	IT competent with an understanding of Microsoft Office and Adobe software
	Essential

	Strong interpersonal skills
	Essential

	Ability to meet strict deadlines
	Essential

	Proactive and able to use own initiative 
	Essential

	Values & Ethics

	Team player
	Essential

	Positive attitude & enthusiasm about Middlesex University & MDXSU
	Essential
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